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APPLICATION FOR USE OF THE TOWN HALL 

 

Before filling this application out, you will need to read the attached “Town Hall Use Policies” document. 

 

Applicant Name:   _________________________________________________________ 

 

Organization:   _________________________________________________________  

 

Phone Number* :  (____) ______-________ *Cell Phone Preferred 

 

Email:    ________________________________________ 

 

Mailing Address:  ________________________________________ 

 

   ________________________________________ 

 

Facilities Request:   □ Upper Hall  □ Lower Hall  □ Both Upper/Lower Halls 

 

Purpose of Use:  ___________________________________________________________  

 

Date(s) Time(s)  

Requested:   ________________________________________________________________________  
 

________________________________________________________________________ 
 

Estimated Attendance: ____________   Admission Fee?:  □ Yes  □ No 
 

Do you plan to serve food?  □ Yes  □ No  

 

If yes, what? _______________________________________________________ 
 

Notifications 

 

Town Hall Steward  
 

Signature  ____________________________ Date discussed: ______________________ 

  

Police Chief 

 

Signature  ____________________________ Date discussed: ______________________ 

 

Fire Chief 

 

Signature  ____________________________ Date discussed: ______________________ 

 

 

 

 

 

TOWN OF ASHFIELD 

OFFICE OF THE  

BUILDING STEWARD 

412 Main Street 

PO Box 560 

Ashfield, MA 01330 

Phone: 413-345-0877 

Fax: 413-628-0228 

townhallsteward@ashfield.org 

mailto:townhallsteward@ashfield.org
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INSURANCE REQUIREMENTS:   

It is the intent of the Town of Ashfield to protect itself from liability arising from the use of the Town Hall by private 

organizations or individuals for public events.  To this end, the applicant for use of the Town Hall MUST DO the following: 

  

a. Sign below in acknowledgement of having read and understood the Hold Harmless Agreement. By signing, the applicant 

acknowledges that they are contractually accepting to assume all legal liability for themselves and for other entities, as they 

may allow use of the premises under their application.  

 

b. Provide a certificate of insurance coverage that serves as proof that the applicant carries adequate insurance and that 

names the Town of Ashfield as an Additional Insured. Minimum adequate coverage requires: General Liability of at least 

$1,000,000 Bodily Injury and Property Damage Liability, Combined Single Limit with a $3,000,000 Annual Aggregate 

Limit. 

 

HOLD HARMLESS/INDEMNIFICATION AGREEMENT: 

 

I shall, to the maximum extent permitted by law, indemnify and hold harmless the Town of Ashfield, its officers, agents, 

volunteers, and employees from and against any and all damages, liabilities, actions, suits, proceedings, claims, demands, 

losses, costs and expenses (including reasonable attorney’s fees) that may arise out of or in connection with the lease or use 

of the Ashfield Town Hall for damage to any real or personal property that occurs in conjunction with the lease or use of 

the Town Hall at 412 Main Street by myself, or any agent of mine, unless the damage is caused by the Town of Ashfield’s 

gross negligence or willful misconduct.   

 

_______________________________________      _______________________________________  

Signature                                 Print Name 

 

By signing and dating this application, I am stating that: 

 

• I have complied with all local, state, and federal regulations and laws. 

• The information supplied accurately describes the proposed event and that I/we will pay any currently stipulated fees.   

• I/We agree to reimburse the Town for any expenses incurred by the Town as a direct result of the use of the Town Hall.  

• I have read and understand the policies for use of the Town Hall.  (Current Packet Date; August 1, 2023) 

• I/We agree to abide by the Policies for use of the Town Hall as presented with this application and outlined in the Town 

Hall Use Policies packet, version date: August 1, 2023. 

 

_______________________________________  ________________________ 

Signature      Date 

 

Town Use Only 

 

Date Received by Steward: _________________ Total of Fees Paid: $_________________ 

    

Select Board Approval:  □ Approved  □ Denied 

 

_______________________________________  ________________________ 

Select Board Signature     Date 

 

Fire Inspection 

Prior to the event, I conducted a safety inspection to verify that all exits are clear and all exit and emergency lights are in 

working order and lit, as per the Fire Code. I verified that any decorations or other embellishments in use comply with the 

State Fire Code.    

 

_____________________________________  ________________________ 

Fire Department Official Signature   Date 

 

 

Date Key(s) Returned:   ___________________ 
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